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Conflict Disclosure Forms Overview  
 

All faculty members are required to complete the External Activities and Conflicts of Commitment and Significant Financial Conflict 
of Interest forms. This year, these will appear as separate forms, a change from past years.  Depending on your research and 
additional administrative roles, you may also be required to complete the Additional Activities for Funded Research and/or Conflict 
of Interest for Faculty with Administrative or Fiscal Responsibilities forms.  
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Accessing Conflict Disclosure Forms 

There are two possible ways to access the Conflict Disclosure Forms.  

1. After getting to the Interfolio Home Page through the Faculty Annual Report link in Agora, you can access your forms under 
My Tasks on your Home Page. Click on any given disclosure to be taken to the landing page for that form.  Note:  If you have 
already submitted your forms, they will no longer appear on your Home Page.   
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2. Use the left-side menu to access the Forms & Reports page, and click on the desired form in the “Initiated Activity Input 
Forms” section.  Note:  the year listed on the form will update annually.   
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External Activities and Conflicts of Commitment: Overview and Navigation 

The External Activities and Conflicts of Commitment form is used to report a faculty member’s external activities.  A conflict of 
commitment occurs when a faculty member’s commitment to external activities adversely affects his/her capacity to meet 
University responsibilities.  For more information on Conflicts of Commitment, please visit the Faculty Handbook.  

In order to begin your External Activities and Conflicts of Commitment form click . If you would like to expand or minimize a 
certain section, click on the heading or the triangle to the left of the section title.  You must complete a disclosure form even if you 
have nothing to disclose by clicking Add and answering NO to the required questions.   

 

 

https://www.bc.edu/content/bc-web/academics/sites/faculty-handbook/Policies.html
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External Activities and Conflicts of Commitment Section A: Potential Conflict of Commitment 

• Required questions are noted with an asterisk (*).   
• You must complete this form, even if you have no conflicts to disclose. If you have no disclosures to report, select the 

appropriate semesters for the disclosure period (typically Spring and Fall of the calendar year), and answer NO to the 
required question(s).  Please do not select ‘Ongoing’ for the end semester.   

• If you have disclosures to report, select the appropriate semesters for your disclosure, and answer the required question(s) 
and related follow-up questions.  You must complete a separate form for each organization in which you have a conflict of 
commitment.  

• Please only select an ‘Ongoing’ end semester if your conflict will carry over to the next calendar year.   
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External Activities and Conflicts of Commitment Section B: Certification 

In Section B, please certify your disclosure.   

• Certify that you have provided true and complete information by clicking “Select” and then “I agree.”  
• Select the date to certify your form. You may either type the date in or use the pop-up calendar.   
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Saving and Editing Your Disclosures 
Saving your Disclosure(s) 

If you wish to report another conflict of commitment, click Save and Add Another.  If you have no additional disclosures, click Save 
and Go Back to return to the External Activities and Conflicts of Commitment home page. Clicking Save will save your answers but 
keep you on the same entry screen. Clicking Cancel will produce a pop-up window letting you know that you will lose your answers 
unless you saved first. 
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Editing your Disclosure(s) 
 
On the External Activities and Conflicts of Commitment landing page, you will see a list of all of your current disclosures.  

You may edit previously saved disclosures by clicking on the icons on the far right of any disclosure line. If you make edits to a 
disclosure, please be sure to update the current date and recertify your disclosure.  

To edit a disclosure, click  . To duplicate a disclosure and copy the information into a new row, click . 
To delete an existing disclosure, click on . If you choose to delete an entry, you will receive a prompt – “Are you sure you want to 
delete this?” Choose “OK” or “Cancel” 
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Submitting Your External Activities and Conflicts of Commitment Form 

When you are finished adding disclosures to the External Activities and Conflicts of Commitment form, click Submit For Review on 
the top or bottom of the landing page.  
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The Status section at the top will now indicate that the form has been submitted, the date it was submitted or edited, and the 
External Activities and Conflicts of Commitment form will disappear from your My Tasks dashboard on the Interfolio Home page. 
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Significant Financial Conflict of Interest: Overview & Navigation 

The Significant Financial Conflict of Interest form is used to report interests external to the University. A conflict of interest exists in 
any situation in which a faculty member has an outside interest that might affect, or appear to affect, his or her judgment in carrying 
out University responsibilities.  For more information on Conflicts of Interest, please visit the Faculty Handbook. 

In order to begin your Significant Financial Conflict of Interest form click . If you would like to expand or minimize a certain 
section of the form, click the triangle to the left of the section title. You must complete a disclosure form even if you have nothing 
to disclose by clicking Add and answering NO to the required questions.  

 

https://www.bc.edu/content/bc-web/academics/sites/faculty-handbook/Policies.html
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Significant Financial Conflict of Interest Section A: Potential Conflict of Interest 
 

• Required questions are noted with an asterisk (*).   
• You must complete this form, even if you have no conflicts to disclose. If you have no disclosures to report, select the 

appropriate semesters for the disclosure period (typically Spring and Fall of the calendar year), and answer NO to the 
required question(s).  Please do not select ‘Ongoing’ for the end semester.   

• If you have disclosures to report, select the appropriate semesters for your disclosure, and answer the required question(s) 
and related follow-up questions.  You must complete a separate form for each organization in which you have a conflict of 
interest.  

• Please only select an ‘Ongoing’ end semester if your conflict will carry over to the next calendar year.   
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Significant Financial Conflict of Interest Section B: Certification 

In Section B, please certify your disclosure.  

• Certify that you have provided true and complete information by clicking “Select” and then “I agree.”  
• Select the date to certify your form. You may either type the date in or use the pop-up calendar.   
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Saving and Editing Your Disclosures 
Saving your Disclosure(s) 

If you wish to report another conflict of interest, click Save and Add Another.  If you have no additional disclosures, click Save and 
Go Back to return to the Significant Financial Conflict of Interest home page. Clicking Save will save your answers but keep you on 
the same entry screen. Clicking Cancel will produce a pop-up window letting you know that you will lose your answers unless you 
saved first. 

 

 

 

 

 

  



SIGNIFICANT FINANCIAL CONFLICT OF INTEREST      Boston College  

19 

Editing your Disclosure(s) 
 
On the Significant Financial Conflict of Interest landing page, you will see a list of all of your current disclosures.   

You may edit previously saved disclosures by clicking on the icons on the far right of any disclosure line. If you make edits to a 
disclosure, please be sure to update the current date and recertify your disclosure.  

To edit a disclosure, click  . To duplicate a disclosure and copy the information into a new row, click . 
To delete an existing disclosure, click on . If you choose to delete an entry, you will receive a prompt – “Are you sure you want to 
delete this?” Choose “OK” or “Cancel” 
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Submitting Your Significant Financial Conflict of Interest Form 

When you are finished adding disclosures to the Significant Financial Conflict of Interest form, click Submit For Review on the top or 
bottom of the landing page.  
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The Status section at the top will now indicate that the form has been submitted, the date it was submitted or edited, and the 
Significant Financial Conflict of Interest form will disappear from your My Tasks dashboard on the Interfolio Home page. 
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Additional Activities for Funded Research: Overview and Navigation 

Faculty who conduct research may be required to fill out the Additional Activities for Funded Research form. The form will appear 
on your Interfolio homepage if you are required to complete this additional disclosure.  If you believe you received this form in error, 
please email bcfarhelp@bc.edu.   

In order to begin your Additional Activities for Funded Research form click . If you would like to expand or minimize a certain 
section, click on the heading or the triangle to the left of the section title.  You must complete a disclosure form even if you have 
nothing to disclose by clicking Add and answering NO to the required questions.   

 

mailto:bcfarhelp@bc.edu
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Additional Activities for Funded Research Section A: Potential Conflict 

• Required questions are noted with an asterisk (*).   
• You must complete this form, even if you have nothing to disclose. If you have no disclosures to report, select the 

appropriate semesters for the disclosure period (typically Spring and Fall semester of that calendar year), and answer NO to 
the required question(s). Please do not select ‘Ongoing’ for the end semester.  

• Please note, unlike the External Activities/Conflicts of Commitment and Significant Financial Conflict of Interest forms, for 
your Additional Activities for Funded Research disclosures, you will only complete one form each year, regardless of how 
many organizations you may be involved with.  If you have multiple relevant answers for a question, please select YES and 
explain in the comment boxes for the follow up questions.   
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Additional Activities for Funded Research Section B: Certification 

In Section B, please certify your disclosure.  

• Certify that you have provided true and complete information by clicking “Select” and then “I agree.”  
• Select the date to certify your form. You may either type the date in or use the pop-up calendar.   
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Saving and Editing Your Disclosure 
Saving your Disclosure 

When you are finished answering all required questions and any applicable sub-questions, click Save and Go Back to return to the 
Additional Activities for Funded Research home page.  Clicking Save will save your answers but keep you on the same entry screen. 
Clicking Cancel will produce a pop-up window letting you know that you will lose your answers unless you saved first. As you only 
need to complete this form once for all disclosures, please do not select Save and Add Another. 
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Editing your Disclosure 
 
On the Additional Activities for Funded Research landing page, you will see a list of all of your current disclosures.  

You may edit previously saved disclosures by clicking on the icons on the far right of any disclosure line. If you make edits to a 
disclosure, please be sure to update the current date and recertify your disclosure.  

To edit a disclosure, click  . To duplicate a disclosure and copy the information into a new row, click . 
To delete an existing disclosure, click on . If you choose to delete an entry, you will receive a prompt – “Are you sure you want to 
delete this?” Choose “OK” or “Cancel” 
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Submitting Your Additional Activities for Funded Research Form 

To submit your Additional Activities for Funded Research form, click Submit for Review on the top or bottom of the page.  
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The Status section at the top will now indicate that the form has been submitted, the date it was submitted or edited, and the 
Additional Activities for Funded Research form will disappear from your My Tasks dashboard on the Interfolio Home page. 
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Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities: Overview & Navigation 
 
The Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities form is required for faculty with administrative 
and/or fiscal responsibilities in addition to their faculty role.  Boston College requires that University administrators and staff adhere 
to the highest ethical standards in the conduct of University business. In keeping with this, all employees of Boston College are 
required to be familiar with the University’s Policy on Professional Standards and Business Conduct -- Conflict of Interest and 
Commitment which requires the disclosure of all business interests, affiliations and relationships, by you or an immediate family 
member, that could reasonably give rise to a conflict of interest. For more information on the University Conflict of Interest Policy, 
please visit the Internal Audit Department.  

In order to begin your Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities form click . If you would 
like to expand or minimize a certain section of the form, click the triangle to the left of the section title. You must complete a 
disclosure form even if you have nothing to disclose by clicking Add and answering NO to the required questions.  

 

 

 

 

 

 

 

 

 

 

 

https://www.bc.edu/content/bc-web/offices/financial-vice-president/departments/internal-audit.html
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Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities Section A: Potential Conflict 

• Required questions are noted with an asterisk (*).   
• You must complete this form, even if you have no conflicts to disclose. If you have no disclosures to report, select the 

appropriate semesters for the disclosure period (typically Spring and Fall semester of that calendar year), and answer NO to 
the required question(s). Please do not select ‘Ongoing’ for the end semester.  

• Please note, unlike the External Activities/Conflicts of Commitment and Significant Financial Conflict of Interest forms, for 
your Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities disclosures, you will only complete one 
form each year.  If you have multiple relevant answers for a question, please answer YES and explain in the comment boxes 
for the follow up questions.   
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Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities Section B: Certification 

In Section B, please certify your disclosure.  

• Certify that you have provided true and complete information by clicking “Select” and then “I agree.”  
• Select the date to certify your form. You may either type the date in or use the pop-up calendar.   
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Saving and Editing Your Disclosure 
Saving your Disclosure 

When you are finished answering all required questions and any applicable sub-questions, click Save and Go Back to return to the 
Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities home page.  Clicking Save will save your answers but 
keep you on the same entry screen. Clicking Cancel will produce a pop-up window letting you know that you will lose your answers 
unless you saved first. As you only need to complete this form once for all disclosures, please do not select Save and Add Another. 
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Editing your Disclosure 
 
On the Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities landing page, you will see a list of all of your 
current disclosures.   

You may edit previously saved disclosures by clicking on the icons on the far right of any disclosure line. If you make edits to a 
disclosure, please be sure to update the current date and recertify your disclosure.  

To edit a disclosure, click  . To duplicate a disclosure and copy the information into a new row, click . 
To delete an existing disclosure, click on . If you choose to delete an entry, you will receive a prompt – “Are you sure you want to 
delete this?” Choose “OK” or “Cancel”.  
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Submitting Your Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities Form 

To submit your Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities form, click Submit for Review on the 
top or bottom of the page.  
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The Status section at the top will now indicate that the form has been submitted, the date it was submitted or edited, and the 
Conflict of Interest for Faculty with Administrative or Fiscal Responsibilities form will disappear from your My Tasks dashboard on 
the Interfolio Home page.  
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Previewing & Printing Faculty Annual Report and Conflict Disclosures: Option 1 

1. To preview and print your Faculty Annual Report and Conflict Disclosures, access the Interfolio Home Page through Agora, and 
click on any given disclosure under My Tasks on your Home Page. Note:  If you have already submitted your forms, they will no 
longer appear on your Home Page but you can access your submitted reports for the current year by clicking Forms and Reports 
using the left-side menu.  
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2. Once you are on the form landing page, Click Preview. 
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3.  The following window will appear.  Click the ‘Template’ dropdown and select “Faculty Annual Report (University).” Choose a 
start and end semester (For example, Spring 2020 and Fall 2020 for your 2020 report). This will enable you to preview and 
print your Faculty Annual Report and your Conflict Disclosures from ALL forms for a given year.  

 
 

 

 
 

 
Note: If you would like to print ONLY your Conflict Disclosures, please select “Conflicts and Additional Disclosures 
(University)” in the ‘Template’ dropdown.  

 

 

 

 

 
 

4. Click and a pop-up browser window will appear with your report and conflict disclosures.  If you click 

, then the printer dialog menu will also open to enable you to print out the report immediately.  
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Previewing & Printing Faculty Annual Report and Conflict Disclosures: Option 2 

1. After accessing the Interfolio Home Page through Agora, click on the Vitas and Biosketches on the left-side menu.  
2. On the row that says “Faculty Annual Report,” click on the eye icon  on the far right. This will enable you to preview and 

print your Faculty Annual Report and your Conflict Disclosures from ALL forms for a given year. If you would like to print and 
preview ONLY your Conflict Disclosures for any given year, select the eye icon next to the row labeled “Conflicts and 
Additional Disclosures.” 
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3. A new webpage will open. You must select the Begin and End semesters of the calendar year to display the correct Date 
Range for your Faculty Annual Report and Conflict Disclosures. Change the Begin semester to Spring of the calendar year and 
End semester to Fall of the calendar year, and  

then click  to update the display of your Faculty Annual Report and Conflict Disclosure Forms.   
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4. Click  to export your report into a Word document or PDF.   It is recommended that you do not share your 
Faculty Annual Report and Conflict Disclosures using the Web Link option.  

 

Click  to print out your Faculty Annual Report and Conflict Disclosures.  A new browser window will open, displaying your 
report, then you must use your browser menu to print it (i.e., the print dialog menu will not automatically appear).  
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Viewing Previous Conflict Disclosure Forms 
 

If you would like to view your Conflict Disclosure Forms from previous years, click “Forms & Reports” on the left-side menu. 

Select “Prior Activity Input Forms” to view a list of your previously submitted disclosures. 

 

  

 



VIEWING PREVIOUS CONFLICT DISCLOSURE FORMS     Boston College  

46 

Click the eye icon to the right of a report title to review past disclosure forms.  Please note, you may not edit forms from prior 
reporting periods.   
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